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PRINCIPAL’S MESSAGE
PRINCIPAL’S MESSAGE
We warmly welcome you to Billanook Primary School. We truly believe that
Billanook Primary School is a magnificent school full of wonderful, enthusiastic,
caring people. At our school students are provided with a safe, supported and
nurturing environment enabling them to reach their full potential in becoming lifelong
learners and global citizens, Teaching and learning programs reflect the holistic
needs of students, recognising and catering for different learning styles and
celebrating student achievement.
Staff at Billanook Primary School are committed to developing strong relationships
with our students and play an active role in assisting them to be responsible and
active members of their community. We believe that this is best achieved through
strong partnerships between home and school and links with the wider community.
We encourage you to be actively involved both in your children’s education and the
various activities of the school. You will find that involvement is rewarding to you
personally, as well as a great benefit to your child.
Through classroom programs, learning the German language and sister school
links, our students learn to develop an acceptance of different cultures and deepen
their understanding of, and respect for differences through their friendships with
other children. We teach our students about our environment, Australia and its past,
inclusive of our indigenous people. Students learn about the importance of
behaviours that demonstrate acceptance, respect and understanding of all people
who inhabit out world.
Our school’s values of: Mutual Respect, Attentive Listening, Appreciations/ No Put
Downs and Personal Best underpin the behaviours that are positively promoted and
explicitly taught at Billanook Primary School. We hope these values are shared in
the children’s family lives too. We trust our partnership with you will be positive and
enhance your child’s learning opportunities.
We hope you will have a rewarding experience and wonderful education at Billanook
Primary School.
Welcome to our wonderful school.
Julie Legione
Principal

P.O. Box 302, Sheffield Road South, Montrose 3765
Phone 9728 2624
Fax 9728 1082
Email: billanook.ps@edumail.vic.gov.au
Website: http://www.billanookps.vic.edu.au
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SCHOOL VISION AND VALUES
At Billanook Primary School we aim to provide a safe, nurturing, dynamic learning
community that caters for the uniqueness of each student. We have a zero
tolerance for child abuse, we adhere to the 7 Child Safe Standards and
acknowledge the extreme importance of child safety and protecting children from
abuse. We provide an environment and curriculum that challenges students to
achieve to their highest potential and that develops knowledge, skills and resilience
to be successful global citizens.
Within our learning community the Tribes process underpins teaching and learning,
guides our interactions and relationships and is modelled in all operational
processes of the school. Billanook Primary School has a consistent and positive
approach to behaviour and uses the Tribes process and Restorative Practices, to
foster a school climate where personal responsibility and self-discipline are
developed.
Mutual Respect
Affirming the value and uniqueness of each person. Treating others the way you
would like to be treated; recognising and appreciating individual and cultural
differences; and offering feedback that encourages growth.
Attentive Listening
Paying close attention to one another’s expression of ideas, opinions and feelings;
checking for understanding and to let others know that they have been heard.
Concentrating to ensure learning instructions are understood.
Personal Best
Aiming to improve on your own personal efforts; striving towards an optimum level
across all aspects of the curriculum and personal learning.
Appreciations/ No Put Downs
Treating others kindly; stating appreciation for unique qualities, gifts, skills and
contributions; avoiding negative remarks, name calling, hurtful gestures and
behaviours.
Right To Pass
Educating students to understand that they have the “Right to Pass” when being
influenced to participate in behaviours that are not aligned with the other Tribes
Agreements. Promoting the idea of making smart behaviour choices and
encouraging them to be upstanders when they witness behaviours that go against
our school values. Right to Pass also appreciates that students need think time and
will not be put on the spot to answer a question if they require time.
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SCHOOL CONTEXT
Established in 1980, Billanook Primary School is located 35 km east of the city of
Melbourne in the foothills of the Dandenong Ranges. Billanook Primary School has
attractive air conditioned classrooms situated in a natural environment. It is well
equipped with a German Language Room, Literacy Support Centre, Art Room,
Library, Computer Lab, Hall, Canteen, Gym and Performing Arts Centre. A school
run Out of School Hours Care program caters for the needs of children before and
after school, while Team Holiday manages a Vacation Care program. The grounds
are well maintained with students actively involved in planting and caring for the
environment. Sustainability through a range of measures such as tank water and
recycling is a feature of the school. Playground equipment, shaded sandpit and
seating areas, art installations, large open play spaces and a natural gully provide
an attractive school environment for learning.
The school has a Student Family Occupation of 0.39, placing the school in the
mid-high overall socio-economic profile. We have a relatively low number of
students from non-English speaking homes. Students travel from Montrose and
surrounding suburbs to attend the school. Enrolment has slightly declined from 412
students in 2013 to the current enrolment of 401 students.
Billanook Primary School has a staffing equivalent of 29, made up of 1 Principal, 1
Assistant Principal, 20 classroom teachers, 4 specialists, 6 Education Support and 2
Administration staff. The staff profile reflects a gender mix and a balance of
experienced teachers and recent graduates. Team ethos is strongly supported by all
staff and is a key feature of the school. A Professional Learning Plan for all staff is
linked to the goals in our Annual Implementation Plan. Classroom programs are
enhanced and supported by specialist teachers in Visual Arts, Performing Arts,
German Language and Physical Education. Enrichment and support programs in
Literacy and Numeracy cater for students with individual needs. An integration
program is devised for those students who meet discrete funding criteria.
Professional Learning Teams focusing on Reading and Mathematics have been a
feature of this Strategic Plan. The Tribes process underpins teaching and learning,
guides our interactions and relationships and is modelled in all operational
processes of the school. Students are supported through our Chaplaincy program,
Tribes Groups and visiting professionals.
Within this Strategic Plan, AusVELS has been the agreed curriculum framework
around which the school has developed a comprehensive set of planning
documents. ICT is a feature of the school using a networked system and a diverse
range of quality ICT equipment, including surround sound systems in many
classrooms and learning spaces. Community responsibility is encouraged and
promoted through such things as involvement in community radio,
acknowledgement of our history through an ANZAC day ceremony and fundraising
for particular causes. Students have access to a range of opportunities facilitated
through programs which promote emotional growth, academic excellence, sporting
advancement and cultural involvement. Incursions and excursions at all year levels,
as well as a camp program for Levels 3 to 6 provide authentic experiences.
3

An active School Council, Parents’ Group and mentor volunteers strengthen the
community partnership. The involvement of parents in class programs, special
events, fundraising and grounds maintenance is a feature of the school.
Acknowledgement of parent support through an annual lunch is a key tradition
within the school. Effective communication between teachers and parents is
facilitated through electronic and hard copy publications and a range of formal,
informal and special events which have become part of the school’s culture.

HISTORY
Pressure on accommodation at Montrose Primary School was evident as early as
1975. An interim Committee was formed in September of that year to press for a
new school in the Sheffield/Stradbroke Road area.
The aboriginal name “Billanook” was chosen for the proposed new school in
November, 1975.The land between the north-eastern end of the Dandenongs and
the Yarra River was known as Billanook country. It was characterised by billabongs
and marsh lands especially when the Yarra River was in flood.
The current school site on Sheffield Road was purchased in 1979 and building
commenced in February, 1980. All new school buildings of that era were built as
‘core-plus’. The core of permanent accommodation at Billanook Primary School,
designed by architects Keith Reid and Associates, consisted of an Administration/
Staff block, Library, Art Craft room, multi-purpose room, canteen and toilet block.
Four double relocatables provided classroom accommodation.
Billanook Primary School began operating in February 1980 with children and staff
housed at Montrose and Gladesville Primary Schools. General building and weather
delays hampered the opening, but finally the school moved into the completed
buildings on 1st December 1980. Fourteen teaching staff including the foundation
principal, Ivan Binns, an Office Manager, a cleaner and 270 children formed the new
school.
By early 1981 a further double relocatable classroom was added to cater for the
increasing school population. Under the auspices of the newly formed School
Council and School Council President Robert Bloye, much of the landscaping was
completed, playground equipment, a fitness track, an oval, garden beds and a
barbecue area were added.
The school was officially opened by Dr. Norman Curry, the Director General of
Education, on 5th June 1982. Each child took part in the ceremony by planting a
tree in the school grounds.
The school has continued to expand. Another portable classroom was added in
1986. Double classrooms were added in 1993, 1994 and 1996 and a further double
classroom was added for the commencement of 2004. In 1997 an extension to the
hall was funded largely through the energetic fundraising achieved by school
parents and a loan raised by a co-operative society, formed by parents and staff.
Facility and grounds improvements continue to enhance the school environment.
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Stage 1 of a major upgrade of facilities, including an initial 6 classrooms, Reading
Room and new Administration block, was completed in 1999. Stage 2 was
completed in September 2000 and included a further block of four classrooms, an
expanded and renovated library, a computer room, a music room, renovated P.E.
storage spaces and a new student toilet block. The new facilities were officially
opened by the Hon. Dr. Michael Wooldridge MP and Mr. Ross Kimber, Acting
Regional Director, Eastern Metropolitan Region on Friday 4th May 2001.
In 2005 further facility enhancements were made. The basketball courts were
coated with a synpave coating, the courtyard paved in an attractive checker board
pattern, two portable buildings were enclosed providing a new carpeted area and
further garden beds created. In 2007, we added a new portable classroom to cater
for increasing enrolments.
During 2008, we added an artificial playing surface and new fitness stations to
create all weather play areas. With a government grant under the National Schools
Pride program in 2009, we were able to extend our staff room and storage facility,
adding a much needed private conference space. We also created two more usable
outdoor play areas with the addition of rubberised surfaces. Through the fundraising
efforts of our Parents’ Group we added shade shelters to our Junior playground and
courtyard as well as indoor shade through the installation of blinds, to many
classrooms. We used funds granted under the Building the Education Revolution
Program to build a multipurpose building complete with full size basketball court,
music room and open learning space. Opened in November 2011, this building is a
wonderful asset for our school and community. The facilities provided at Billanook
Primary School are at the forefront of primary education in the area. In 2013 we
added new playground equipment to expand the options available for student active
play. In 2016, a grant enabled the creation of a sensory garden area complete with
sandpit
Billanook Primary School has been fortunate in having stable leadership with the
foundation Principal, Ivan Binns, leading the school from 1980 to 1987. Principal
Bob Schubert took on this role from July, 1987 to December, 1994 and Mrs. Jill
Jackson served as Principal from July, 1995 until June, 2007. The current Principal,
Julie Legione, was appointed in July, 2007.
In 2010 the school celebrated 30 years of outstanding educational provision to the
children in the district. Our focus always is to honour our past and build our
reputation as an excellent school in a beautiful environment. We are proud of the
fine environment for learning that has been built and fostered at Billanook Primary
School.
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SCHOOL INFORMATION
School:

Billanook Primary School No. 5193

Address:

PO Box 302,
270 Sheffield Road South,
Montrose, VIC 3765

Telephone:

9728 2624

Principal:

Mrs. Julie Legione

Assistant Principal:

Mr. Paul Lowe

Business Manager:

Mrs. Lori Lundberg

Office Administrator:

Mrs. Jenny Cox

OSHCARE:

9728 5867

OSHCARE Coordinator:

Ann Vranken

Facsimile:

9728 1082

Email:

billanook.ps@edumail.vic.gov.au

Website:

www.billanookps.vic.edu.au

Normal School Hours:

School commences
Morning recess

9.00am
11.00am - 11.30am

Lunch recess
School dismisses

1.40pm - 2.30pm
3.30pm

Lunch is eaten in the classroom at 1.30pm prior to lunch
recess.
2017 Term Dates:
School Opens:

Monday 30th January

Term 1:

Wednesday 1st February to Friday 31st March

Term 2:

Tuesday 18th April to Friday 30th June

Term 3:
Term 4:

Monday 17th July to Friday 22nd September
Monday 9th October to Tuesday 22nd December

2017 Public Holidays:
Term1:

Labour Day
Easter

Monday 13th March
Friday 14th April to Monday 17th April

Term2:

ANZAC Day
Queen’s Birthday
Melbourne Cup Day

Tuesday 25th April
Monday 14th June
Tuesday 7th November

Term 4:
2017 Curriculum Days:

Tuesday 31st January
Tuesday 18th April
To Be Announced
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2017 Foundation Transition Time Line:
Week 1 - Wednesday 1st February and Thursday 2nd February
Parents will be notified of the day and time for their child to have an interview with
their teacher. Students only attend their interview which will be approximately 30
minutes in duration. The interviews will be scheduled on either Wednesday 1st
or Thursday 2nd of February.
FOUNDATION STUDENTS DO NOT ATTEND SCHOOL ON THESE DAYS
Foundation children will be rostered to commence their first school day between
9.00am and 10.00am on Friday 3rd February. The staggered start is to ensure that
children feel comfortable in a small group and the class teacher is able to spend
more time as each child commences school. On Orientation Day you will be advised
of your child’s starting time on Friday, the 3rd of February and the day and time for
your interview. Children will need their morning play lunch and lunch. Foundation
children will be dismissed at the earlier time of 2.00pm for the first 4 weeks of
school.
Normal school hours will commence on Monday, the 6th of March (9.00am start and
3:30pm dismissal).
Collecting Children After School
Students will be walked to the pick up points at the front of the school for the first
few weeks. Please make sure you are punctual for pick up times as late arrivals by
parents can cause distress for children. If you are not available to meet your child,
please notify us of the person who is to take your child home. OSHCARE operates
from 2.00pm during February to support the Foundation early dismissal.
Your child will be tired and may not feel like talking about school. This is very
natural. Your child will tell you about his / her school day when they are ready. Also
check out the Foundation Blog to see what is happening around the school to help
you prompt a conversation.
FOUNDATION STUDENTS COMMENCE FULL SCHOOL DAYS ON
MONDAY 6th MARCH 2017
Leaving Your Child On The First Day of School
Smile cheerfully and say ‘goodbye’ and ‘have a great day, I’ll see you this
afternoon’, and leave straight away. Please let your child know beforehand that this
will happen. Your child may shed a tear, but will quickly become absorbed in
classroom activities. You may shed a tear too! You are welcome to come by the
staff room for a coffee and chat before heading home.
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QUICK GUIDE TO BILLANOOK PRIMARY SCHOOL
Here is some information to help you settle in.
Information and how to find it:
• Call or email the school if you have any burning questions that need answering.
• Talk to your child’s classroom teacher: make an appointment to see Julie or
Paul (sometimes you can just drop in).
• If you have a finance matter call in and see our Business Manager.
• If you would like to ask a general question call in and see Jenny or Lisa in the
office.
• Subscribe to any of the options below to keep up-to-date with what is
happening at Billanook Primary School.
• Our website is full of fantastic information: http://www.billanookps.vic.edu.au/
including our weekly newsletter for all the important dates and news.
• Follow the class blogs to see what is going on in class on a regular basis. This
can help prompt conversation about the school day.
• To receive reminders and alerts, download the Tiqbiz app from your app store.
See http://www.tiqbiz.com/ for more information.
• Make sure we have your current email address so you get the weekly Biala or
News Update delivered straight to your mailbox.
• In 2017 we will be extending our use of the COMPASS Portal. Advice will be
provided during the year.
School Hours:
• Classes are held from 9.00am until 3.30pm. Music plays at 8.55am for ‘line-up’.
• If your child arrives after the bell, they must sign in at the office and take a late
slip to class.
• If your child is to leave early, the parent/ guardian must sign them out at the
office and take an orange Student Early Collection Slip to the class teacher.
• If your child is sick, contact the office and give a note to the teacher when your
child returns to school.
School Uniform:
• Please send your child to school wearing the school uniform. The school hat is
compulsory in Term 1 and 4.
• Lost property is in the drawers located in the school courtyard. Check the
playground, corridors and specialist classrooms for lost property. If you have
labelled all uniform items, they will be returned to you.
• Encourage your child to be responsible for their belongings and bring home
each day what they took to school in the morning.
Get involved:
Throughout the school year there are many opportunities for you to get involved
whether it is through fundraising events, concerts, school council, working bees or
classroom help. Volunteer to be the classroom rep and you will get to meet
everyone!
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Supervision of Students
Teachers supervise the playground from 8.45am to 9.00am. Exits and crossings are
supervised from 3.30pm to 3.45pm. Parents are asked to plan for delivery and
collection of children between the above times. Morning and lunch recess are also
supervised. Staff wear bright vests so that students may easily identify them. Initially
Foundation students are accompanied by their teachers in the school grounds at
recess times to help them feel secure in their new environment.
Students should not leave the school grounds during school hours without
permission from the school and parents. If your child does come home from school
during the day please phone the school immediately on 9728 2624 and then
bring your child back to school.
Absences
The Department of Education and Training (DET) has a requirement that all children
attend school daily commencing at 9.00am. It is also a requirement that a written
explanation must be provided to the class teacher immediately following any
absence. If your child is going to be absent for more than two days please notify the
school. Permission must be sought from the principal for any long term absence
from school.
Children learn best if they attend school regularly. Children who are frequently
absent or come to school tired often have difficulty with their learning. We have
implemented the slogan, Everyday Counts, to emphasise the importance of regular
attendance.
Late Arrivals
Being punctual is a habit we strongly promote at Billanook. If students are late, they
must be accompanied to the office and signed in. They will receive a Late Pass to
take to their class teacher. Late arrivals can be highly disruptive to a class. Children
are often anxious or embarrassed when they are late so we urge all parents to help
their child to be punctual.
Collection of Students
Between the hours of 9.00am and 3.30pm parents who wish to collect their child
from school are asked to report to the General Office and sign the Early Dismissal
Register. Parents will then be given a Student Early Collection Slip to present to the
class teacher and permitted to collect their child from the classroom. Where possible
please supply a note to the class teacher in advance on the day of early collection.
Parents/guardians must notify the school if a friend or other person is to
collect children early from the school. Photo Identification will be required if
the person is not known to staff.
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Days of Extreme Weather Conditions
At the afternoon dismissal time of 3.30pm, students will be held in classrooms if there
is extremely heavy rain, gale force winds or danger of lightning strikes or fires.
Junior Student Council
Student Councillors are elected by their peers in each class from Level 3 to 6. The
Student Council meets during Tribes Groups and reports are made at grade meetings.
Students are able to be part of the decision making processes within the school and
learn that they can affect positive changes. A number of facility improvements have
been initiated through the work of the Student Council. From 2006 until 2015 Junior
School Council sponsored a rock wallaby at Healesville Sanctuary. Junior School
Council outline several proposals at the Billanook School Council meeting which they
attend annually. The most recent suggestions of a Buddy Bench and level 3 to 6
sandpit have been very popular. Funds raised in 2016 went towards sponsoring the
school’s sponsored child, Badria, in the Sudan.
Student Leaders
To foster and encourage students to take leadership roles within the school a range of
opportunities exists. Elected Student Leader positions include Tribes, Sustainability,
Arts, Sport, IT and Student Councillors. Staff appoint the two School Captains.
Student leaders have important roles at school functions, assemblies, information
evenings, sport and sport’s equipment borrowing. They assist in organising student
activities. We further extend leadership opportunities for all Level 6 students by
providing training as Peer Activity Leaders to facilitate lunch time activities with
younger students.
OSHCARE Telephone Number - 9728 5867
The Out of School Hours Child Care Program (Licence Number 12868) operates daily
from 7.00am to 8.45am before school and 3.30pm to 6.00pm after school. The on-site
program offers quality supervised care and purposeful activities. The fees vary
according to total family income and some rebates are available.
Care is available for Foundation students on early dismissal days in Term 1. During
early dismissal days the students are collected from their classrooms by the
OSHCARE co-ordinator.
There are 30 permanent places available before school and 45 after school. A
registration form needs to be filled in each year for your child (available from the office
or on our website) and returned before you can use this service. Casual bookings are
also available once your child has been registered. You will need to ring the school
before or on the day you require a booking. If your child has a booking and you wish to
cancel please do so by 12.00pm on the day prior so the place may be made available
for another child. If your place has not been cancelled by 12.00pm on the day
prior you will incur a charge. In instances where parents are unavoidably delayed
and cannot collect a child, registration will enable your child to be placed in care (given
an available place) until you arrive at the school. We urge all parents to enrol their
children. If children are not collected by 4.00pm they will be placed in OSHCARE and
a fee will be charged.
Vacation Care - Team Holiday
In 2016, due to parent request, we entered into an agreement with Team Holiday who
run vacation care at our school. Bookings can be made their web link
www.teamholiday.com.au.
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STUDENT ENGAGEMENT AND WELLBEING POLICY
1. School Profile Statement
Our vision is the provision of excellent education accessible to all students:
At Billanook Primary School we aim to provide a safe, nurturing, dynamic learning
community that caters for the uniqueness of each student. We have a zero tolerance
for child abuse and, adhere to the 7 Child Safe Standards and acknowledge the
extreme importance of child safety and protecting children from abuse. We provide an
environment and curriculum that challenges students to achieve to their highest
potential and that develops knowledge, skills and resilience to be successful global
citizens.
Foundational Values upon which our learning community operates:
Within our learning community the Tribes process underpins teaching and learning,
guides our interactions and relationships and is modelled in all operational processes
of the school. Billanook Primary School community has a consistent and positive
approach to behaviour and uses the Tribes process and Restorative Practices, to
foster a school climate where personal responsibility and self-discipline are developed.
TRIBES AGREEMENTS:
Mutual Respect
Affirming the value and uniqueness of each person. Treating others the way you would
like to be treated; recognising and appreciating individual and cultural differences; and
offering feedback that encourages growth.
Attentive Listening
Paying close attention to one another’s expression of ideas, opinions and feelings;
checking for understanding and to let others know that they have been heard.
Concentrating to ensure learning instructions are understood.
Personal Best
Aiming to improve on your own personal efforts; striving towards an optimum level
across all aspects of the curriculum.
Appreciations/ No Put Downs
Treating others kindly; stating appreciation for unique qualities, gifts, skills and
contributions; avoiding negative remarks, name calling, hurtful gestures and
behaviours.
Right to Pass
Educating students to understand that they have the “Right to Pass” when being
influenced to participate in behaviours that are not aligned with the other Tribes
Agreements. Promoting the idea of making smart behaviour choices and encouraging
them to be upstanders when they witness behaviours that go against our school
values. Right to Pass also appreciates that students need think time and will not be put
on the spot to answer a question if they require time.
2. Whole-School Prevention Statement
“When a parent sends his or her child to school, he or she surrenders such parental
responsibility to the principal as is necessary to permit the principal to conduct the
school in an orderly way and to discharge his or her duty of care of the child.”
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“The principal may administer the school at his or her own discretion. A principal is
not bound to follow the instruction of any parent in relation to the education which is
provided at the school. Obviously it is politic for schools to take parental requests,
concerns and wishes into account, but parents cannot direct a school.” (DET)
Billanook’s strategic intent is to continue to build a safe, supportive physical,
psychological, emotional and social environment and culture that promotes positive
relationships, values diversity and supports learning in all students. Staff are
pro-active in developing programs that support all students in the development of
positive relationships.
By 2020 student engagement and wellbeing will be enhanced through meeting the
following targets:
• Attitudes to School Survey results in ‘Wellbeing’ and ‘Student Relationships’
to improve for both girls and boys in Level 5 and 6 during the strategic
planning period.
• Implementation of specific wellbeing programs at targeted levels/ groups.
• Provision of authentic leadership opportunities for students.
• Use a Tribes focused establishment program at the beginning of the school
year across the whole school, re-visiting this at regular intervals.
• Tribes training for all new and returning staff.
• Embedding Tribes across all curriculum and personal development areas
incorporating this into term planners.
• Nominating a Tribes representative at each VELS level.
• Supporting individual and small groups of children with specific social skills
lessons and specific wellbeing programs, eg. regular interaction with school
chaplain, MPower Girls, Mindfulness, restorative practices, Resilience focus
during Assembly.
• Implement whole school strategies to increase student attendance and
punctuality, eg. COMPASS alert and Certificates for 100% attendance.
• Review sequential development of Resilience and Drug Education programs
across the school.
• Provision of Chaplaincy support.
Prevention strategies
1. TRANSITION: this begins with the pre-school / Foundation Transition
process, moves to the “internal” transitions to each level, but particularly from
Level 2 to 3 and Level 4 to 5 and finally the Level 6 to secondary school
transition.
• Pre-school / Foundation transition includes:
ο visits to pre-schools by Foundation transition co-ordinator in the
months prior to student enrolment
ο pre-school reporting process
ο scheduled school tours for prospective parents
ο school orientation sessions for enrolled pre-schoolers
• “Internal” transition includes:
ο student information sessions (using Tribes Group structure)
ο classroom activities in new classroom for the following year
ο question time for all students moving to the next level
13

ο

PALS training for Level 5 students to conduct activities for Level 2 students
at recess (Leadership training)

• Level 6 transition includes:
ο visits to, and from secondary colleges beginning in term 1 each year and
involving Level 5 and 6 students.
ο advertising secondary school transition activities via school newsletter and
Level 6 information board in the Level 6 building.
2. TRIBES GROUPS: multi-age groups of students from Foundation – Level 6 meet
fortnightly with a teacher to socialise, discuss relevant issues and engage in
Tribes activities that reinforce inclusion.
3. FOUNDATION – Level 5 BUDDIES: Foundation students are allocated a Level 5
buddy as a mentor to care for them in the playground and generally assist them to
have a positive beginning to school life.
4. PARENT EDUCATION:
ο Parent information sessions at each level to be conducted in February.
ο There is a parent reference section in the school foyer offering a variety of
material for those parents who wish to access further information about
current parenting practice.
ο Parent information sessions based on student need and parent interest
including Parents as Partners training, Bringing Up Great Kids, Supporting
Anxious Children, and Auditory Processing.
5. STUDENT EDUCATION:
ο Health Education is part of the Victorian Curriculum document and seen as
the area of the curriculum that permeates every aspect of the students’ day.
The responsibility for health education is shared between home and school.
• Personal Development aims to provide students with the opportunity to:
∗ acquire knowledge useful for everyday situations
∗ understand and value self and others
∗ develop skills for engaging in relationships, making decisions and
taking action
• Health education is concerned with the total development of the
individual with regard to his/her dignity, privacy and uniqueness. The
program as outlined in Victorian Curriculum is developmental from
Foundation to Level 6 and is organised into sequential units.
∗ promote attitudes and behaviours that contribute to personal and
community wellbeing using the Tribes Process as a learning
scaffold
∗ develop the ability to make decisions about personal and
community health concerns and to encourage students to accept
responsibility for these concerns
∗ give accurate information about health and health related matters
∗ develop an understanding of the personal and social factors that
influence the quality of life enjoyed by individuals and
communities
ο Physical Education & Sport are conducted by a full-time teacher in
accordance with the Victorian Curriculum
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Engagement Strategies & Programs
At Billanook Primary School we endeavour to provide a rich and challenging
curriculum, promoting powerful learning and personal growth for every student by:
• promoting high expectations of student achievement
• increased levels of support for students with additional needs and who may
not meet benchmarks
• enhanced personalised learning, ensuring that Individual Learning Plans
and / or Individual Behaviour Plans are written and followed
• promoting student responsibility for learning
• actively and creatively supporting all students on the Program for Students
with Disabilities
• ensuring that students who require intervention from Student Support Services
are referred promptly
• student voice; all students have the opportunity to provide feedback to staff
regarding programs, environmental issues and through leadership
opportunities for students in Levels 3 – 6
• building on the Performance & Development Culture with an emphasis on
professional learning
• providing enrichment opportunities for highly able students to achieve their
potential in the following ways:
ο work with these students, working in a small group setting, offering
open-ended activities to challenge high performance
ο curriculum differentiation within the classroom, linking curriculum
opportunities to individual need.
ο Staff supported with Professional Development opportunities to
enhance curriculum delivery
ο performing arts and sporting opportunities
• providing support for those students who need additional assistance to achieve
expected levels by:
ο employment of a teacher to work with these students, working in a
small group setting
ο curriculum differentiation within the classroom, enhanced through
class sets of notebook computers and iPads.
ο consulting with specialist agencies including referral to Student
Support Services when necessary
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3. Rights and Responsibilities
3.1 Guiding Principles
Every member of the school community has a right to fully participate in an
educational environment that is safe, supportive and inclusive. Everyone deserves
to be treated with respect and dignity.
3.2 Equal Opportunity
The Equal Opportunity Act 1995 sets out the types or grounds of unlawful
discrimination. It aims to promote community recognition and acceptance of the
equality of men and women, and the equality of people of all races, regardless of
their religious or political convictions, their impairments or their age.
3.3 The Charter of Human Rights and Responsibilities Act 2006
Billanook Primary School endorses The Charter of Human Rights and
Responsibilities Act of 2006.
The Charter outlines a vision of human rights for all Victorians. The Charter affirms
that all people are born free and equal in dignity and rights. While the Charter
demands equality for all, it also emphasises the value of difference. The Charter
requires public authorities, including government schools and their employees, to
act compatibly with human rights and to consider human rights when making
decisions and delivering services.
It is important to understand that with human rights comes a responsibility to respect
the human rights of others.
All employees must act compatibly with the Charter and give proper consideration to
human rights when making decisions.
Everyone should:
•
•
•
•

encourage compliance with the Charter
support others to act compatibly with the Charter
respect and promote human rights
Abide by child safety code of conduct.

3.4 Students with disabilities
Billanook Primary School has students on the Program for Students with Disabilities,
and as such, operates in accordance with the obligations of The Disability Standards for Education 2005 and the Disability Discrimination Act 1992.
3.5 Bullying and Harassment
Definitions
Harassment is any verbal, physical or sexual conduct (including gestures) which is
uninvited, unwelcome or offensive to a person.
Bullying is repeated oppression, physical or psychological, of a less powerful
person by a more powerful person or group.
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Bullying can take a number of different forms
• Physical bullying: when a person (or group of people) uses physical
actions to bully, such as hitting, poking, tripping, pushing or repeatedly and
intentionally damaging another person’s belongings.
• Verbal bullying: repeatedly and intentionally using negative words to upset
another person, eg. name calling, insults, homophobic or racist remarks and
verbal abuse.
• Social bullying: telling lies about another person, spreading rumours,
playing a nasty joke, mimicking another person and deliberately excluding
someone.
• Psychological bullying: repeatedly and intentionally using words and/or
actions which cause psychological harm, eg. using intimidating behaviour,
manipulating someone and/or stalking a person.
Cyberbullying is a form of bullying which is carried out via the use of technology. It
includes internet services such as email, chat room, discussion group, online social
networking, instant messaging or web pages. It can also include bullying through
mobile phone technologies such as SMS. It may involve text or images (photos,
drawings)
Examples of cyberbullying behaviour are:
•
•
•
•

teasing and being made fun of
spreading of rumours online
sending unwanted messages
Defamation

Cyberbullying allows the bully to act anonymously if they wish to. People can also
be bullied online by groups of people such as class groups or collective members of
an online community. Being involved in online spaces – either at home or at school requires students to behave responsibly. This includes:
•
•
•
•

the language used and comments made
how you treat others
respecting people's property (eg. copyright)
visiting age-appropriate sites.

Behaving safely online means:
• protecting your own privacy and personal information
• selecting appropriate spaces to work and contribute
• protecting the privacy of others (this can be sharing personal information or
images)
• being proactive in letting someone know if there is something 'not quite
right'. At home this would be a parent or carer, at school a teacher.
If you are being harassed or bullied you should:
• Tell the person you don’t like what they are doing and you want them to
stop.
• Discuss the matter with a parent if this occurs at home or a teacher that you
feel comfortable with if it occurs at school.
Your concerns will be taken seriously. All complaints will be treated confidentially.
Any bullying and harassment behaviours that occur at school or outside school if
known will be documented by staff.
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If a student sees another person being harassed or bullied they should immediately
report it to a staff member.
Bystanders who do nothing to stop bullying may be contributing to the problem by
providing an audience for the bully. Students will be taught about the concept of
upstanding and this behaviour will be encouraged.
Billanook Primary School endeavours to protect students and staff from all types of
bullying and acts to address the problem as soon as it is identified. A process of
restorative practice takes place with a staged response being recorded and
enforced.
All persons have a legal right to protection from harassment under the
Commonwealth Sex Discrimination Act and the Victorian Equal Opportunity Act.
The effects of harassment or bullying may include:
•
•
•
•

poor health – anxiety, depression
lower self esteem
reduced study performance
missed classes, social withdrawal

Rights and Responsibilities of Students
Rights

Responsibilities

Students have a right to:
• work in a safe and secure environment
where, without intimidation, bullying
(including cyber-bullying) or harassment they
are able to fully develop their talents,
interests and ambition

Students have a responsibility to:
• participate fully in the school’s educational
program
• attend regularly.
• display positive behaviours that demonstrate
respect for themselves, their peers, their
teachers and all other members of the
school community; including during school
hours and when travelling to and from school

• participate fully in the school’s educational
program
• be treated with respect
• expect a learning program that meets their
individual needs

• develop as individual learners who
increasingly manage their own learning and
growth by setting goals and managing
resources to achieve these goals

• be treated according to the Tribes
Agreements

•
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uphold the Tribes Agreements in all
interactions

Rights and Responsibilities of Parents / Carers
Rights

Responsibilities

Parents/carers have a right to:
• expect that their children will be educated in
a safe and secure environment in which
care, courtesy and respect for the rights of
others is encouraged

Parents/carers have a responsibility to:
• promote positive educational outcomes for
their children

• expect communication about, and
participation in their child’s education

• model positive behaviours.

• take an active interest in their child’s
educational progress
• ensure their child’s regular attendance

• be treated as per the Tribes Agreements

• engage in regular and constructive
communication with school staff regarding
their child’s learning.
• support the school in maintaining a safe and
respectful learning environment for all
students
• uphold the Tribes Agreements in all
interactions whilst at the school or
communicating with school personnel.
• ensure their children’s care and supervision
to and from school.

Rights and Responsibilities of Teachers
Rights

Responsibilities

Teachers have a right to:
• expect that they will be able to teach in an
orderly and cooperative environment

Teachers have a responsibility to:
• fairly, reasonably and consistently,
implement the engagement policy.

• be informed, within Privacy requirements,
about matters relating to students that will
affect the teaching and learning program for
that student

• know how students learn and how to teach
them effectively.

• use discretion in the application of
consequences and sanctions in keeping with
Billanook Primary School’s strategic intent
• be treated according to the Tribes
Agreements

• know the content they teach.
• know their students.
• plan and assess for effective learning.
• create and maintain safe and challenging
learning environments.
• use a range of teaching strategies and
resources to engage students in effective
learning.
• uphold the Tribes Agreements in all
interactions
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4. Shared expectations
Billanook Primary School has developed shared expectations to ensure that the
learning, safety and rights of all members of the school community are respected.
The shared expectations are intended to support individual students, families and
visitors from a diversity of backgrounds and experiences.
As an effective school, Billanook P.S. has high expectations for the whole-school
community. Shared expectations are:
• jointly negotiated, owned and implemented by all members of the school
community, including students
• clear and specific
• focused on positive and pro-social behaviours
• focused on prevention and early intervention
• supported by relevant procedures
• consistent, fair and reasonable
• linked to appropriate actions and consequences.
Schools – principals, teachers and school staff
Schools have a responsibility to provide an educational environment that ensures
that all students are valued and cared for, feel they are part of the school, can
engage effectively in their learning and experience success.
Restorative Practices
The school is committed to the use of restorative practices with students.
Restorative practices:
• are underpinned by student learning and facilitate an environment of safety,
trust and connectedness (Bond et al. 2001, Fuller 1999)
• promote awareness of others, responsibility and empathy (Hopkins 2002)
• involve direct and voluntary participation of those affected by misconduct in
its resolution (Braithwaite 2001b)
• promote relationship management rather than behaviour management
(Cameron & Thorsborne 2001)
• separate the deed from the doer (Marshall et al. 2002)
• are systematic, not situational (Armstrong 2004)
• are concerned with establishing or re-establishing social equality in
relationships; that is, relationships in which each person’s rights to equal
dignity, concern and respect are satisfied (Morrison 2002).
Diversity in the school community
Although Billanook Primary School is minimally culturally diverse we endeavour to
provide students with a range of experiences that highlight the qualities of diversity
in culture. Students are taught German in Language Curriculum. There are currently
3 students on the Program for Students with Disabilities, providing our community
with examples of positive learning and living with a disability. We link with our sister
school in China – Luxiang Experimental Primary School. We have formed a tradition
of celebrating Harmony Day, focusing on learning more about other cultures.
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The school aims to address diversity by:
• consistently complying with the standards set by the VRQA Child Safety
Standards
• maintaining a highly skilled, motivated and energetic workforce who are
better able to meet the needs of a diverse school community
• attracting highly skilled and diverse staff making the school a preferred
employer
• increasing the range of knowledge, skills and experiences available in the
workforce
• enhancing the capacity for effective decision-making due to the greater
diversity of perspectives and inputs
• creating more effective work teams due to increased participation levels and
an increased capacity to solve problems
• communicating and displaying the Tribes Agreements at all times.
5. School actions and consequences
Student engagement, regular attendance and appropriate behaviours are expected
at Billanook Primary School through the implementation of whole-school strategies
supported by targeted and individualised support when required.
When developing actions and consequences, Billanook Primary School ensures that
they are developed in consultation with, and agreed on by representatives from the
whole-school community, including students. This fosters a cohesive and consistent
response to poor attendance and inappropriate behaviour. The actions and
consequences are incremental (a staged response) and are applied fairly and
consistently.
Applying fair and consistent discipline and attendance policies that are collectively
agreed on and fairly enforced increases the likelihood that student connection to
school is maintained.
Equal emphasis is placed on issuing positive consequences for meeting high
expectations as those placed on negative consequences.
Actions and consequences have an educational role and aim to foster positive
relationships and retain the dignity of the student. Actions and consequences that
isolate a student from learning are avoided where possible. Our aim is to act
restoratively in preference to punitively.
Billanook Primary School’s actions and consequences section of this policy is
framed in a positive way to encourage students to accept responsibility for their
actions, and to participate fully and positively in their educational experience. It is
important to recognise that Billanook Primary School considers exclusions only
when all other options have been exhausted or where the wellbeing or safety of
another student or staff member is at risk.
Student engagement, regular attendance and positive behaviours will be supported
through relationship based whole-school and classroom practices, including:
• the establishment of predictable, fair and democratic classrooms and school
environments
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• ensuring student participation in the development of classroom and whole
school expectations
• providing personalised learning programs where appropriate for individual
students
• consistently acknowledging all students
• empowering students by creating multiple opportunities for them to take
responsibility and be involved in decision-making
• providing physical environments conducive to positive behaviours and
effective engagement in learning
Inappropriate behaviours will be responded to through a staged response, including:
• understanding the student’s background and needs
• ensuring a clear understanding of expectations by both students and
teachers
• providing consistent school and classroom environments
• scaffolding the student’s learning program.
Broader support strategies will include:
• involving and supporting the parents/carers,
• involving the student wellbeing coordinator (Assistant Principal), Principal,
class teacher, chaplain and Student Support Services personnel as deemed
necessary
• tutoring/peer tutoring
• mentoring and/or counselling
• convening Student Support Group meetings – the Student Support Group is
an important component of the staged response for students facing difficulty
with engagement, attendance or behaviour
• developing individualised flexible learning, behaviour or attendance plans
• providing broader educational programs, for example DET sponsored
tutoring, Chaplaincy programs (eg. Kids With Courage, Seasons For
Growth).
• involving community support agencies.
Discipline procedures – suspension and expulsion
Corporal punishment is prohibited in all Victorian schools. Corporal punishment
must NOT be used at the school under any circumstances.
When considering suspension or expulsion, Billanook Primary School follows the
procedures listed in section 4.3 of the DET guidelines published in Effective Schools
are Engaging Schools Student Engagement Policy Guidelines. Appendices 12 to 18
of the guidelines provide flowcharts and proformas for use in suspension and
expulsion procedures.
A student may only be excluded from school in situations where all other measures
have been implemented without success or where an immediate suspension is the
only appropriate course of action in response to the student’s behaviour.
Consequences which may be used prior to suspension include:
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• Withdrawal of privileges
• Withdrawal from class, sporting activity, excursion or incursion if a student’s
behaviour significantly interferes with the rights of other students to learn or
the capacity of a teacher to teach or supervise. The offending student may
be temporarily isolated from regular classroom activities or sporting
activities or excursions and incursions, and in more severe cases, required
to leave the classroom or activity for a specified period of time. Where
appropriate, parents/carers will be informed of such withdrawals.
• Detention - teachers may require a student to finish school work that has not
been completed in the regular classroom or to undertake additional or new
work at a reasonable time and place. No more than half the time allocated
for any recess may be used for this work. Where students are required to
undertake school work after school, the time should not exceed forty-five
minutes. The principal should ensure that parents/carers are informed at
least the day before the detention. Where family circumstances are such
that the completion of after-school work would create undue hardship (for
example, where students regularly supervise younger siblings in the
absence of parents/carers), the school may choose to negotiate alternative
disciplinary measures with parents/carers.
• Convening of a Student Support Group meeting. (See Effective Schools are
Engaging Schools - Student Engagement Policy Guidelines for process
required).
• Development of a Safety Plan outlining appropriate place space.
Ratified by School Council: 26th October 2016
Review: October 2017
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CHILD SAFETY AT BILLANOOK PRIMARY SCHOOL
To create and maintain a child-safe organisation, Billanook Primary School has:
• strategies to embed an organisational culture of child safety, including
through effective leadership arrangements.
• a child safe policy and a statement of commitment to child safety.
• a code of conduct that establishes clear expectations for appropriate
behaviour with children.
• screening, supervision, training and other human resources practices that
reduce the risk of child abuse by new and existing personnel.
• processes for responding to and reporting suspected child abuse.
• strategies to identify and reduce or remove risks of child abuse.
• strategies to promote the participation and empowerment of children.
Our school has zero tolerance for any abuse of children.

FEELING SAFE: FOR PRIMARY SCHOOL STUDENTS
Get the facts
The following information is about making sure students know how to keep safe. It
gives students the facts about what to do if someone is hurting them or their friends
or making them feel unsafe.
What are your rights?
• Everyone has the right to feel safe and be protected.
• No one is allowed to threaten you, hurt you or touch you in a way that
makes you feel uncomfortable.
• No one should behave in a way that makes you feel unsafe or afraid,
including anyone in your family, anyone at school or anywhere else in the
community.
How do I know if something is wrong?
• Every relationship should be respectful.
• It is wrong for anyone to hurt you or make you feel unsafe, uncomfortable or
afraid.
• Remember a person doesn’t have to physically hurt or touch you to be
doing the wrong thing.
• Even if you are not sure, if something doesn’t feel right you should tell an
adult who can help you.
What should I do if I feel unsafe?
• Tell an adult – telling someone won’t get you in trouble.
• If you feel threatened, unsafe, or if you feel uncomfortable about how
someone is touching, talking to you, or treating you, you should tell a trusted
adult.
• You can tell a teacher or any adult at your school. They will be able to help
you.
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• They will be able to help your friend or the person you are worried about.
• You can also tell your parent, carer, or any family member or adult that you
trust.
• Even if the person who you are worried about has asked you not to tell
anyone, you should still talk to an adult. It is more important to make sure
that your friend is safe and protected.
What will happen if I tell an adult at the school that I feel unsafe, or that I think
my friend is unsafe?
• Adults at your school must listen to your concerns and help.
• In some cases the adult at school may need to tell another adult about your
concerns so that you, or the person you know can be protected.
• Adults at your school can provide you with support and make sure that you
don’t have to deal with this alone.
What if I don’t feel like I can talk to anyone at my school?
• If you don’t feel like you can talk to an adult at your school, you can talk to
your parent or carer.
• If you don’t feel like you can talk to your parent or carer, you can talk to
another adult within your family. This may be an aunt, uncle, a step-parent,
or a grandparent.
• If you don’t feel like you can talk to any of these adults, you should still try
and find an adult that you can trust, and that you can to talk to.
• You don’t need to deal with things on your own.
There are many people who can help you. Here are some other suggestions:
• visit eHeadspace (which provides an online and a 9am-1am telephone
support service) www.eheadspace.org.au or 1800 650 850.
• call KidsHelp Line on 1800 55 1800 or visit www.kidshelpline.com.au for 24
hour support.
• call or visit your local police station or call 000.

25

SCHOOL UNIFORM
SCHOOL UNIFORM
INTRODUCTION
Billanook Primary School has a policy on School Uniform, making it compulsory for
all children to wear our school uniform to school. Our uniform is attractive, easy to
wear and care for; it helps encourage a school spirit, negates peer group pressure
and gives the children a sense of belonging to our school. The uniform also provides
a measure of security when students are on excursions.
The School Council at Billanook Primary School approved compulsory wearing of
school uniforms on October 17th, 1990. The policy is reviewed on an annual basis
by School Council. All children will be attired in the compulsory school uniform
items in the colours of Bottle Green and Red. The policy that follows should be
interpreted in terms of the guidelines on Student Dress Code. (Ministerial Order
under the Education and Training Reform Act 2006, Section 16(1)(c) - Education
and Training Regulations 2007 ,Section 42 - Victorian Equal Opportunity Act 2010).
School Council has developed a Dress Code we believe provides choice for
students, allows them to safely engage in the many varied school activities, and
caters for the financial constraints of family budgets.
PURPOSES
• Group security and identification.
• Individual and collective pride in our school.
• Avoidance of peer pressure.
• Enhancement of safety.
• Cost effectiveness.
GUIDELINES
• A Uniform Shop is established at the school to facilitate ease of purchase of
uniform and ensure items comply with the policy.
• School Council is to be responsible both for setting the school uniform policy and
in overseeing the trading operation of the shop.
• The majority of school uniform items should be available for purchase from the
volunteer-operated Uniform Shop.
• Students are expected to wear school uniform during school hours, while
travelling to and from school, and when engaged in school activities out of school
hours.
• School uniform is comprised of approved clothing in the school colours of Bottle
Green and Red and approved school hats, worn in Terms 1 and 4.
• Fashion items in bottle green and red are not appropriate and will not be
considered to meet school uniform expectations.
• School uniform must be worn on school excursions unless parents are notified in
writing by the Principal of alternative arrangements.
• Students will be required to wear stipulated head wear during planned outdoor
activities.
• Only watches, plain ear-studs or sleepers may be worn as jewellery.
• All parents/guardians of prospective students will be notified of the Student Dress
Code.
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• Exceptions from the Dress Code may be granted to ensure that School Council fulfils
its obligations under Equal Opportunity Laws and Departmental Guidelines.
• Any recommendations for alterations/additions to the clothing list should be referred to
the School Council.
• The Uniform shop is open every Monday morning 8.30 to 9.30am.
• Pre loved clothing will also be available on Monday mornings.
• Arrangements can be made to supply uniforms via State Schools Relief for families
experiencing economic hardship.
• A special jacket for the Level 6 students will be available for purchase each year.
• Out of Uniform days will be determined from time to time in an effort to raise money for
Social Services and to provide opportunities for free dress. Guidelines for such days
will be published, however for safety, and in regard to our Sunsmart Policy, brief
clothing cannot be worn.
• In determining school uniform suppliers, careful consideration will be given to:
a. lasting quality
b. practicality
c. cost of items proposed
d. Australian made and owned where feasible.
e. ethical companies if using offshore suppliers
SCHOOL UNIFORM
School uniform is comprised of the following items listed below. The school colours are
bottle green and red and parents may select new or pre loved uniforms from the school
uniform shop.
Shirts
School red and green polo shirt with logo

Dress / Skirt
Summer dress
Winter tartan tunic (button off bib)
Winter tartan skirt

Warm Tops

Pants / Shorts

Red long sleeve t-shirt (to be worn under winter tunic)
Rugby top with school logo
Zip bomber jacket with school logo
Level 6 jacket

Green poly viscose shorts
Green poly viscose skorts (school style only)
Green poly viscose pants
Green bootleg pants
Green padded knee track pants

Shoes

Hats

Black school shoes or appropriate solid footwear.
Runners that are safe and secure and appropriately
supportive
MUST be closed in toe and heel, with laces, buckles or
Velcro
NO canvas slip on shoes, open toe shoes, roller shoes or
fashion boots

Green bucket hat with school logo

Sport

Hair / Makeup

Billanook School singlet or top provided for special events

Hair accessories, bottle green, red, white or black (elastics
in black or brown may
be worn)
It is strongly recommended that hair beyond shoulder
length is tied back to reduce the risk of injury during
activities and head lice infection.

Socks / Tights

Jewellery

Billanook school socks
Plain ankle sport socks in bottle green, white, red or black
Green tights

Only watches, plain ear-studs or sleepers may be worn as
jewellery.

School Bag
Billanook Primary School bag with logo

Other Items
Raincoats, parkas and scarves in non-school colours may
be worn to school but are not permitted to be worn during
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The uniform shop is open every Monday morning 8.30 to 9.30am. Order forms,
available through the school website or from the school, may be completed and left
at the office during the week with full payment. Items ordered will be delivered to
the classroom. Special times will be available to all new Foundation students to
purchase uniforms prior to the start of the school year.
All children must wear a school hat in Terms 1 and 4, as part of the school’s
Sunsmart policy.
The following are not permitted:
• Clothing and accessories with prominently displayed brand
names or offensive wording/logos.
• Tank tops, singlets and thongs.
• Fashion items in school colours.
• Extreme body piercing.
• Make up, nail polish or extreme hairstyles.
• Coloured zinc cream.
• Bike pants (unless under school dress)
• Fashion jewellery (including plastic wrist bands). This is a health hazard during
any physical activity and should not be worn to school. Stud earrings in pierced
ears are the exception.
The Dress Code will be enforced in the following ways:• Provision of an explanatory note by parents/guardians each time a student is not
in uniform. If a note is not supplied a reminder note will be sent to parents.
• For continued non-compliance the Principal or Nominee will contact the parent/
guardian and negotiate appropriate arrangements to ensure compliance.
• Approved school brimmed hats with logo must be worn by students at all times
outside the classroom during Term 1 and 4.
• Students not wearing school hats will be required to play under cover in Terms 1
and 4.
• School uniform must be worn on school excursions unless parents are notified in
writing by the Principal of alternative arrangements. Students not in school
uniform will be excluded from excursions.
Continued non-compliance with the School Uniform Policy may result in other
discipline measures as appropriate to the situation.
PLEASE ENSURE THAT YOUR CHILD'S NAME is marked
clearly on EVERY PIECE OF CLOTHING (including raincoat,
shoes, etc.) and EVERY PERSONAL BELONGING.
Ratified: August 2016
Review Date: August 2017
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SUN SMART POLICY
Billanook Primary School Sun Smart Policy has been developed to ensure that all
children attending this school are protected from skin damage caused by the
harmful ultra-violet rays of the sun. It is implemented for all outdoor activities during
the daily local sun protection times (issued whenever UV levels are 3 and above),
typically from September to the end of April in Victoria.
Wearing school approved hats for outdoor activities is compulsory in Terms 1 and 4.
School approved hats are bottle green bucket hats with the school logo. These are
available through the uniform shop. We encourage children to wear SPF+15 broad
spectrum water resistant sun screen and to play in the shade during the summer
months. Children may wear school approved named sunglasses or named
prescription sunglasses in Terms 1 and 4.
Children who are not wearing hats in Terms 1 and 4 are required to play under the
covered ways.
NAMING OF ARTICLES
Clothing is an expensive item, so please make sure that everything is clearly
labelled. It is also wise to check that your child has brought home all the
articles of clothing that went to school in the morning.
Initials on labels tend to fade and eventually wear off, so please check them
regularly.
In our classrooms we have a “shoes off” policy. Naming of these items with an
indelible pen helps avoid confusion when children have similar pairs of shoes.
Please also ensure that all personal belongings are clearly labelled, eg lunch box,
drink container. It is advisable to label any books or toys that are taken to school.
We do not encourage children to bring expensive toys and games to school, as
teachers are unable to supervise their use throughout the day, or accept
responsibility for damage or loss.
LOST PROPERTY
Lost property is located in drawers outside the Assistant Principal’s office. Parents
and students are able to check for lost items. Each term a display of lost items is
held then any remaining unnamed items are sent to a charity or used by the second
hand uniform shop.
PERSONAL PROPERTY
Personal property is often brought to school by students. This can include mobile
phones, calculators, toys or sporting equipment. The Department of Education and
Training does not hold insurance for personal property brought to schools and it has
no capacity to pay for any loss or damage to such property. Parents/Guardians are
asked to discourage students from bringing any unnecessary or particularly valuable
items to school.
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SAFETY AND SECURITY
School Car Parks
Car park rules and traffic flow map are included for your information. Please
observe all instructions to ensure safety for your children. You need to ensure that
you arrange with your own child, the gate they are to wait at to meet you or the route
that they are to walk home. If your child needs to cross Sheffield Road ensure to
impress on them the need to cross at the school crossing.
• Arrive AFTER 3.30pm if you are using the Kiss and Go zone. Cars arriving
before this time create congestion on Sheffield Rd. The Kiss and Go zone does
not operate until 3.32pm (see signs on diagram).
• Pick Up zones (2 minutes) operate from 3:32pm to 3:45pm
• Drop Off zones (2 minutes) operate from 8:30am to 9.00am
• Use the Kiss and Go zone only if your children can independently access their
seat.
• Parents using the Kiss and Go zone should stay in their car, alert to moving up
the line to the collection point.
• Observe all parking signs when collecting students
• Use the recommended pedestrian crossing points in the car parks.
• Children must not exit and walk by themselves through the car parks.
• Park nose in if arriving after 3.30pm if using the 90° car parks.
• Cars exiting the bitumen car park in the afternoon must turn right along Sheffield
Road towards Montrose from 3.30pm to 3.45pm
• Cars exiting the gravel car park in the afternoon must turn left along Sheffield
Road towards the Basin from 3.30pm to 3.45pm. Observing these directions will
help avoid congestion.
• Observe the No Parking Signs in Taruna Rise.
• Observe extreme care at the Taruna Rise crossing and the Sheffield Road
crossing.
• Travel slowly and carefully around the school – young children have not
developed peripheral vision and only see what is straight ahead.
• Use manners and patience.
• Please note that the car park area near the multipurpose complex is only for
when the gym is in use. It is not a designated pick up area, is unsupervised and
therefore not safe for students.
• Teaching staff are not traffic wardens and have no right or responsibility to
impose laws. Their role is supervision of students until collected by their parents.
Sheffield Road

Car Park Entrance
Gravel Car Park

Bitumen Car Park
Taruna Rise
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∗ Green denotes
Kiss and Go
areas at the
times listed
∗ Red denotes
permanent
parking bays

Staff Car Park
The staff car park is out of bounds to students at all times. Please do not deliver
your children to the staff car park gate. The only exception to this rule is when
parents collect children from the OSHCARE program after school. Parents are
asked not to use the Staff car park immediately before or after school or during the
school day as there are insufficient parking spots for staff. The exception to this is
use of the disabled car park.
Please contact the Principal or Assistant Principal if you need to use the
disabled car park in the staff car park.
Co-operation, courtesy and caution from all users will do much to alleviate our traffic
congestion and ensure that students arrive and leave school safely.
School Crossing
A supervised crossing operates in Sheffield Road. The crossing is supervised from
8.15am to 9.00am and 3.15pm to 4.00pm. From 3.30pm to 3.45pm a staff member
observes children as they cross Taruna Rise.
Observe the No Parking signs in Taruna Rise. The crossing at the northern
end of the asphalt car park must be used by parents and children wishing to
cross the car park. This crossing will be supervised by a staff member
between 3.30 pm and 3.45 pm.
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Leaving the School Grounds Unaccompanied
Once within our boundaries in the morning students are not permitted to leave the
school grounds during school hours unless signed out at the office and collected by
a parent, guardian or authorised adult.
Visitor’s Book
All visitors and trades people visiting Billanook Primary School are asked to sign the
visitor’s book located in the General Office foyer and collect a visitor’s badge to
wear. As visitors leave they are asked to sign out and return the badge. Please note
only parents staying to assist at the school are required to use this system.
ID Cards
Student ID cards are used during school evacuations and are worn on all school
excursions. A cost of $2 will be required by the student to replace any lost or
misplaced Student ID tags.
Privacy
The school follows the requirements of the Information Privacy Act 2000 and the
Health Records Act 2001 when handling student information. Parents are informed
of the purpose for all information gathered and sensitive information such as
personal information and phone numbers are not disclosed to other parents without
permission.
Student Photographs and Recordings
At Billanook Primary School we celebrate the efforts of our students by mentioning
their participation in school events and their achievements in our school newsletter.
Occasionally photographs of the students are included in the newsletter and
frequently in the class blogs. On the school website there are images of students
usually in group photographs and identified only by the student’s first name and
year.
We invite local press to school events and they are expected to follow school policy
on the publication of photographs of students. When a story is about an individual
achievement we will always seek your consent before passing information or
photographs to the press for publication. Unless a story features an individual child
only group photos are published and students identified by first name and year only.
We ask you to complete the photograph permission form in your information pack.
As part of our educational program students use information technology including
video cameras, digital cameras, iPods, scanners and related software programs.
Students use their newly learned skills to create digital portfolios, photo stories and
documentaries of camp, graduation and other yearly highlights. Student work is
saved electronically. This allows for celebration of your student’s work at home and
staff record keeping of each student’s work.
Emergency Management
Detailed evacuation procedures are displayed in all areas of the school. Students
regularly practice leaving their classrooms calmly and quickly to assemble at
identified safe locations.
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DET Bushfire At-Risk Register (BARR)
Schools and children’s services listed on the DET Bushfire At-Risk Register (BARR) will
be closed when a Code Red fire danger rating day is determined in their Bureau of
Meteorology district. Our school has been identified as being one of those at high
bushfire risk and is listed on the BARR.
• Where possible, we will provide parents with prior notice of a potential Code Red day
closure by letter, email and Tiqbiz.
• A Code Red day will be determined by the Emergency Management Commissioner
no later than 1.00 pm the day before the potential closure. Once we are advised of
the confirmation of the Code Red day we will provide you with advice before the end
of the school day. Once confirmed, the decision to close will not change,
regardless of improvements in the weather forecast. This is to avoid confusion
and help your family plan alternative care arrangements for your child.
• No staff will be on site on days where the school is closed due to a forecast Code
Red day.
• Out-of-school-hours care will also be cancelled on these days.
• School camps will be cancelled if a Code Red fire danger rating day is determined for
the Bureau of Meteorology district in which the camp is located.
• On these Code Red days families are encouraged to enact their Bushfire Survival
Plan – on such days children should never be left at home or in the care of
older children. For those of us living in a bushfire prone area, the CFA advise that
when Code Red days are forecast, the safest option is to leave the night before or
early on the morning of the Code Red day.
• As part of preparing our school for potential hazards such as fire, we have updated
and completed our Emergency Management Plan and ensured our grounds and
gutters are maintained.
Total Fire Ban Days
• On days of Total Fire Ban the school will monitor the situation via 774 ABC radio
station and appropriate websites and apps.
• In most circumstances excursions will be cancelled on Total Fire Ban days.
• On Total Fire Ban Days, if students are absent from school, the principal will interpret
this to mean that those students are in the care of their parent/s or a guardian.
• If there are fires in the area, the school will consult the Mooroolbark Police/CFA
before releasing students from school to ensure that it is safe to do so. If there is any
danger, students will remain in classrooms or their designated evacuation point until
collected by a parent.
• On declared Total Fire Ban days (and at all other times) please ENSURE that you fill
in the SIGN OUT book if removing your child from school between 9.00am and
3.30pm. This book is located at the office. Please sign back in if returning the student
to school on the same day.
• On declared Total Fire Ban days NO PARENTS’ CARS are to be parked in TARUNA
RISE OR TEACHERS’ CAR PARK. This needs to be kept free for emergency
vehicle access.
• The school’s only contact with emergency services during an emergency or days of
total fire ban is the telephone. Please DO NOT USE THE TELEPHONE to contact
the school during these times unless it is an emergency.
• During a major emergency in the area of this school it may be necessary for Sheffield
Road to be closed to private traffic or converted into one way traffic.
• Parents are asked to make sure that HOME / EMERGENCY telephone numbers are
kept current. Please advise school of any change.
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FINANCE
FINANCE
School Contributions
The Education and Training Reform Act 2006 provides that instruction in the
standard curriculum program is delivered free to all students in Victorian
Government schools; this is referred to as ‘free instruction'. The Act also grants
school councils the power to charge fees for goods and services to support the
delivery of free instruction and to raise funds.
Free instruction includes learning and teaching, instructional supports, materials and
resources, administration and facilities required to provide the standard curriculum
program. The standard curriculum program includes core learning and teaching
activities related to the Victorian Curriculum and covers the key learning areas of
The Arts, English, Health & Physical Education, Languages, Mathematics, Science,
Technologies and Humanities.
The Department of Education and Training Parent Payments in Victorian
Government Schools policy provides advice on the different types of payments that
schools can request from parents and outlines the procedures and protocols
schools must adhere to. This policy is available from the Department’s School Policy
and Advisory Guide (www.education.vic.gov.au/spag).
School councils are responsible for developing and approving a school-level parent
payment policy that is compliant with the Department’s policy.
There are three areas for which parents may reasonably be requested to make a
payment or contribution:
• essential education items which parents/guardians pay the school to provide or
may provide themselves, if appropriate (for example, stationery, text books etc);
• optional education items which are offered on a user-pays basis and which
parents/guardians may choose whether their child accesses or participates in
(for example, school magazines or extracurricular programs or activities); and
• voluntary financial contributions which parents/guardians may be invited to
donate to the school.
Parents/guardians are responsible for ensuring that their children are provided with
essential education items. The school makes every effort to keep the cost of items
that need to be purchased at a minimum. Parents/guardians also have the option of
providing essential education items themselves.
The Billanook Primary School Council has made a considerable effort to ensure that
this school policy is fair and provides a number of options to support parents to
access the materials and services associated with their child's education.
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Money at School
Any money forwarded to school needs to be presented to the class teacher and
clearly labelled in a secure Billanook Primary School Envelope with the
Student’s Name, Year Level, Teacher, Purpose and Amount. The return slip/
information should be stapled to the outside of the envelope. The secure school
envelope is forwarded unopened to the General Office by 9.30am each day.
Money for fund raising events is sent from classrooms to the General Office and
then counted and receipted by Parents’ Group volunteers.
Canteen
The school canteen is operated by H & H Corporation under the authority of the
School Council. Our policy is to provide a service for students by making available
nutritious foods at a reasonable cost. We are following the new Healthy Guidelines
for School Canteens (2006). At present a lunch service operates three days per
week from Wednesday to Friday. A menu / price list is sent home early each term.
To order, correct money should be securely placed in a lunch bag with the student’s
name, grade and order, along with the amount enclosed and amount of change if
required, written on the front. Lunch orders are collected by class teachers and sent
to the Canteen by 9.30am. Lunches are collected by lunch monitors just prior to
lunch time and eaten in classrooms. The canteen is also open to students for a
short time at the beginning of lunch recess and individual items may be purchased.
Please note that students are responsible for their own money at school therefore it
is recommended that just the minimal amount be provided.
School Banking
A school banking scheme operates with the Commonwealth Bank. Students bring
their bank books to school on Tuesday mornings. We encourage frequent banking
regardless of the total because the bank generously provides a commission to the
school for each transaction processed.
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HEALTH AND MEDICAL INFORMATION
Health and Safety
Infections spread quickly at school. Home is the place for a sick child. If in any
doubt please keep your child home. The school does not have the facilities to care
adequately for a sick child. If you suspect the symptoms are imaginary please
contact the school. If you suspect a non-physical problem may be causing your
child to be upset and not wanting to come to school please inform the school so that
we can discuss the appropriate steps to change the circumstances into a positive
outcome towards coming to school. If your child falls ill at school or has an accident
the family will be called. The school does not have staff or facilities to adequately
care for sick or injured children. If you are unable to collect your sick child from
school it will be your responsibility to organise a suitable arrangement for another
relative or parent to collect your child from the sick bay.
Medication
Should it be necessary for your child to take prescription medicine or tablets for
non-infectious illnesses during school hours, complete written instructions as to
dosage and time to be administered, and the medication should handed in at the
school office by a parent. Medications will be administered by a staff member at the
required time.
Under no circumstances should medication be in your child’s possession.
The only exception to this is a child’s personal asthma puffer.
Medications such as paracetamol may only be administered with written
parental consent and should not be in your child’s possession at school.
Disabilities
The school and the teacher should always be informed of any disability (eg: sight,
hearing, speech, or any chronic illness such as asthma, that needs constant
medication) as well as any allergies that your child may have. Such information is
treated confidentially, but is most important for the child’s well-being. Information
regarding emergency treatment for asthma, allergies and life threatening situations
is displayed in the First Aid room.
Emergencies
Please help us to take the best possible care of your child by keeping the
information on the emergency file up to date ( eg change in workplace, telephone,
address). Two emergency contacts on the form are required.
Liability for Medical Expenses
In the event a student is involved in an accident or sudden illness where the student
may require medical attention or ambulance, all medical costs will be borne by the
parent/guardian. Any claim for damages should be directed to Manager, Liability
Claims Management Unit, Corporate Services, Department of Education and
Training, Level 3, 2 Treasury Place, East Melbourne 3002. Parents may wish to
obtain student accident insurance cover from a commercial insurer,
depending on their health insurance arrangements and any other personal
considerations
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Head Lice
Unfortunately head lice continues to be prevalent in all schools. Please notify the
school if your child does become infected. If a number of cases are reported the
school will arrange for School Council approved volunteers to carry out inspections.
You need to sign a head lice permission slip to ensure your child is able to access
this service. We carry out whole school inspections once a term. These forms are
available on our website and are in the Foundation Information Pack. It is advisable
to check your child’s hair at least once a week. Effective lotions are available from
your local pharmacist. Note that all eggs need to be removed for treatment to be
effective. Each year a detailed treatment procedure will be issued to parents.
Students who have live head lice are excluded from school and must be treated
prior to their return.
Play Lunch, Lunch and Classroom Snacks
Students need a small snack at morning recess, eg cheese, fruit, vegetable sticks or
sultanas. Avoid unhealthy foods. As litter can be a problem in the yard, students
unwrap food in the classroom before going out to play. Help us to keep our school
grounds litter free by providing food which can be easily unwrapped then eaten
outside. We discourage sweets, chips and cakes as we know these foods are not
healthy options. They can lead to obesity, tooth decay and have a negative effect on
a student’s ability to concentrate in class. Nuts and nut products are NOT permitted
at the school due to serious allergic reactions by some students.
At school, students are encouraged to eat all their lunch, so please try and provide
sufficient without being too much to manage. Lunches are eaten in classrooms.
Uneaten food is taken home. Lunch wraps are also taken home as part of our drive
as a “Sustainable School” to reduce litter.
Active growing children often need to snack during the day to get the energy they
need. Children also need to remain well hydrated by drinking adequate water. As
we have two learning sessions per day prior to our lunch recess we make provision
for our students to eat a snack and drink water during the morning. We recommend
you supply your child with a small plastic container with a healthy snack and a bottle
of water to leave on their table. Only healthy snacks such as fruit, vegetable sticks
or dried fruit will be acceptable during learning times. Please do not send biscuits,
cake, bars, chips or confectionery to be eaten during class times as we wish to
avoid any embarrassment for your child as they will be told the snack is not
acceptable.
Sleep
Please make sure your child is getting adequate sleep. A child who comes to
school tired is less likely to perform well, and enjoy the activities. If by any chance
you do have a late night, consider letting your child sleep in – although normally
punctual attendance is expected and appreciated.
Accidents at School
In the case of accidents or sudden illnesses the following procedures are used:
• Serious Cases
A teacher will give help and remain with the student until appropriate assistance
arrives. The Principal or the Assistant Principal is notified and the parents are
immediately telephoned if possible.
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If the school is unable to contact any parent or guardian listed on the emergency
form, medical treatment deemed necessary will be undertaken. If we believe the
child is in need of urgent medical attention it is the policy of the school to call
an ambulance. All of the medical costs will be the responsibility of the parents.
Details of these cases are reported to the Department of Education and Training.
• Minor Cases
When a student becomes mildly unwell or suffers a minor accident, appropriate
first aid is given and the student is placed in the sick bay, (situated next to the
general office). If appropriate the parent is then contacted and asked to collect
their child from school. Minor accidents are recorded on COMPASS.
All students treated in the sick bay are issued with an explanatory note for parents.
Small grazes are treated by yard duty teachers or within the classroom. Yard duty
teachers and all classrooms are equipped with basic first aid supplies. A note is not
supplied in these instances.
School Medical Examinations
The school nurse visits the school each year to conduct health assessments for
Foundation students.
During the visit the school nurse will:
• be available for health advice
• conduct the health assessment on Foundation students
• follow up students with problems previously identified
• assess students from other grades who have been referred by parents or
teachers because of an identified health concern.
Infectious Diseases: Exclusion From School
The Principal is required to exclude students according to the table (see next page),
under the Health (Infectious Diseases) Regulations 2001. Note that the regulations
require the parent or guardian to inform the principal as soon as practicable if a child
is infected with any of the diseases listed in the table or has been in contact with an
infected person. It should be noted that in cases of diphtheria, typhoid and
paratyphoid fever, exclusion and determination of recovery will be matters for the
principal Medical Officer of Health.
“Contact” means child of school age or preschool age living in the same house as
the patient, “patient” includes carrier and “school” includes any preschool centre,
kindergarten, primary school or secondary school.
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COMMUNITY PARTNERSHIP
MMUNITY PARTNERSHIP
Sister School - Wujiang Luxiang Experimental Primary School
In 2012 we formed a sister school relationship with Wujiang Luxiang Experimental
Primary School in Wujiang, China. Students have developed connections through
letter writing and Skype conversations. Staff have visited Luxiang twice now while
we welcomed staff from Luxiang to our school during July 2013 which was a positive
experience for all.
Parent Participation
Our school welcomes and encourages parent and community participation in school
programs and activities. Parents are invited to be partners with the teaching staff in
the education of their children. This partnership will be reflected in diverse ways:
participation in policy decision making, involvement in learning programs,
participation in personal development and training sessions, working bees or in a
wide range of committee, fundraising or practical activities.
Direct participation in learning programs includes:
• assisting in reading, writing activities, maths, music, science, art, computers,
sport, excursions, clubs and camps.
Participation to support learning programs and the school community
includes:
• typing stories, assistance in the computer lab, covering books, committees,
Parents’ Group and School Council membership, working bees, uniform sales,
fund raising, educational programs and information sessions for parents.
When parents are involved directly in learning programs we advise having toddlers
minded. This is particularly the case when individual assistance is being given to
students. From time to time parents and toddlers will be invited to join in special
classroom programs. The school conducts training sessions for parent classroom
helpers. Training is an essential part of providing support for Early
Literacy programs and the further literacy program of Radical Readers.
Please Note: All parents assisting within the school program must hold a
current Working With Children card. The office requires a copy of this to be
held on file.
School Council
School Councils have responsibility for determining the general educational policy in
schools within guidelines issued by the Minister.
Billanook has a 12 member School Council. Six members are elected parents (non
DET members), three members are elected DET employees, the Principal, who is
ex officio and two community members. Community members are non-elected
members from the school or wider community, who are co-opted onto the council
because they have special skills or expertise. These members may not be DET
employees. Currently one co-opted member is co-opted from the Parents’ Group to
enhance links between Council and the Parents’ Group. The other co-opted position
is Public Relations, selected to further promote the school in the community.
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The term of office on Council is two years, with half the Council retiring annually.
As well as being responsible for determining the general educational policy within
the school, the Council is also responsible for the administration of school finances,
capital works, maintaining buildings and grounds, employment of non-teaching staff,
participation in review processes and the selection of a new principal.
The Billanook School Council is a point of contact for the school and its community
and functions effectively with the support of parents in its many areas of
involvement.
The Council conducts its affairs through a series of sub-committees, membership of
which is open to everyone interested in a particular area of that committee’s
responsibility. The sub-committees are:
•
•
•
•

Finance
Education
Buildings and Grounds
OSHCARE

There are also working parties formed from time to time to meet specific
requirements or complete a task.
The Council meets on the third Wednesday of each month at 7.00pm in the
Staffroom. Parents are most welcome to attend and contribute through the Chair to
discussions, abiding by the school protocol, which is outlined in the ‘Visitors to
School Council’ document. Matters of interest or concern should be raised through
the School Council President or Principal prior to the meeting.
Parents’ Group
The Parents’ Group at Billanook plays an integral part in the running of the school.
Parents’ Group has the responsibility of organising the majority of fundraising efforts
and events within the school, as well as social events, and offers a friendly
environment for parents to become informed and involved.
The Executive Committee consists of President, Vice President, Secretary,
Treasurer and a Community School Council representative. The sub-committees
are Fundraising and Social. These committees are formed by
nominees being elected at the annual general meeting in
November.
Membership is open to any parent or guardian of a child
attending the school.
Becoming a member of Parents’ Group also entitles you to
vote on any issues which arise at the monthly meetings.
All parents are warmly invited to join the group and
become involved in school activities.
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Working Bees and Maintenance
These are regularly arranged by the School Council and assist with the
maintenance and improvement of our grounds and buildings. Without parent
support the school would quickly become uninviting and our pride in our school
would suffer. All families are invited to donate to the Buildings and Grounds
Improvement Fund.
Communication
It is important to establish and maintain co-operative Parent / Teacher and Home /
School relationships. Notes, class newsletters and reminders are sent to and from
home. Classes contribute to an online blog on the school website. The Tiqbiz App is
used for reminders and important notifications.
To foster relationships, a parent teacher interview is organised early in Term 1. This
is designed to give parents and teachers an opportunity to get to know each other.
An information evening is also held to inform parents of the program for their child’s
year level. Other formal contact is arranged during the year. These interviews give
you a chance to discuss your child’s progress with the class teacher.
You are encouraged to talk freely with the class teacher, however, if you wish to
discuss an issue with your child’s teacher please arrange an appointment at a
mutually convenient time so that there is sufficient time to address your concerns. It
is unsatisfactory to try and talk to a teacher who is taking a class. You may make an
appointment by seeing the teacher briefly before or after school, writing a note, or by
ringing the school.
If your concerns cannot be addressed by the classroom teacher we have
considerable back-up support services which can be used. When contacting the
General Office please inform staff of both your name and that of your child and your
child’s class so that messages can be delivered promptly.
Student Reports
During Term 1 parents are invited to attend a Parent / Teacher interview to share
information.
At mid year an interview, in conjunction with a written report and a portfolio of
student work is available. The purpose of this report, student work samples and
discussion is to share information regarding your child’s whole school performance.
Our discussions at mid-year are three way. We include parents, the teacher and
your child. We encourage students to be responsible for their own learning and to
set goals for the next semester. A written report and portfolio of student work is
presented at the end of each year with an option of a parent/teacher interview.
School Council Annual Reporting Evening
The Annual Report and audited accounts are presented at a public meeting in
March or April.
Newsletter
A fortnightly newsletter, “Biala”, with information on current programs and activities
is emailed each Thursday. A News Update is emailed on the alternative week.
When necessary, special notes are sent home containing information that pertains
to your child. Appropriate advertisements can be placed in the newsletter at a fee.
All advertisements must be forwarded to the school office by 3.30pm each Tuesday.
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CURRICULUM & ENRICHMENT ACTIVITIES
Care and Support :
Our Tribes process builds effective learning communities and a positive school
climate. All grades agree to follow our behavioural agreements.
•
•
•
•
•

Mutual Respect
Attentive Listening
Personal Best
Appreciation/No put downs
Right to Pass

Care for a Foundation Student
A safe, friendly and nurturing learning environment is actively fostered and
encouraged at Billanook Primary School. To further enhance the school-wide
personal development program, cross-age activities operate at different levels of the
school. The care for a Foundation Student system involves Level 5 students, under
the guidance of the Level 5 and Foundation teachers, utilising the Better Buddies
program, assisting the Foundation both in the classroom and playground situations.
A rapport between the students quickly develops and the reassuring presence of a
Level 5 friend greatly assists the transition process. Our Level 6 students keep up
these relationships as their buddies move into Level 1.
Billanook Tribes
Each alternative Monday from 9.00am to 9.30am commencing in March we meet in
Tribes (a mixed grade grouping with a teacher leader) including students from
Foundation to Level 6 to build inclusion, share interesting activities and strengthen
friendships across the school.
Support from Professional Regional Staff
Regular visits and support are given by a school guidance officer, speech therapist
and visiting teachers for the visually and hearing impaired children.
Literacy Intervention
A Literacy Support Teacher assists individual children in Level 1 who have been
diagnosed as being “at risk readers”. Extra literacy support is given to students in
Level 1, 2, 3 and 4 who require some additional assistance. A Phonemic awareness
program, developed by the school, runs successfully with the assistance of trained
parent volunteers. Literacy and numeracy support and extension programs are
offered to selected students in the upper classes.
A Literacy Partners Course is conducted for parents and community members in
November and March.
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Parents are offered opportunities to train as reading tutors and become part of our
Billanook Radical Readers Program. You develop the skills needed to work with
either your own child or other students identified as needing individual
assistance in literacy. This assistance is given three times a week in an intensive 10
week support program and children in classes up to Level 6 may receive this
support training. Your help will be greatly appreciated by the children tutored and
their parents.
Parent Helper’s Program
This invitation is offered to all parents. The purpose is to enhance your personal
skills and enable you to support your child effectively. You may also enjoy the
opportunity to actively participate in the classroom program during the reading or
writing hour.
We also offer:
• A whole school values program.
• Trained First Aid Staff to care for children who may be ill or injured whilst at
school.
• Transition programs for all students with particular emphasis on Level 6 and
Foundation.
• Personal development and self esteem programs at each year level.
• Monthly Billanook Tribes awards to recognise citizenship and student
achievement.
• Student Council.
ICT in the Curriculum
ICT at Billanook Primary School is included across all curriculum areas. We
incorporate the latest ICT resources to enhance our teaching and learning
environment for teachers and students. Students have access to a wide variety of
ICT experiences and will develop a range of useful skills. They have access to the
school’s computer network in the classroom, library and computer centre.
Resources include interactive whiteboards, desktop and laptop computers as well
as iPads sets. Digital cameras and data projectors are tools that students become
familiar with. Students at all levels have access to interactive software, online
programs and MS Office applications to support their literacy and numeracy skills.
We follow an ICT Scope and Sequence to ensure students develop the skills to
access appropriate search engines and web sites and use a range of multimedia
tools to develop their independent learning skills. The students communicate locally
and globally via Skype. 2013 saw the culmination of many ICT skills as students
prepared films for our inaugural Billanook Film Festival.
Students have supervised and structured access to the DET Internet cache. The
computer network linking all classrooms enables groups of students to use learning
technologies to assist learning.
At Billanook Primary School we have installed Sound Field Surround Sound
Systems in many classes to improve clarity of sound, improve speech discrimination
and promote excellent oral communication skills.
The school has an internet usage policy and both students and parents need to sign
a contract which outlines acceptable computer and internet usage.
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Library
Billanook Primary School Library provides access to excellent library facilities. The
Bookmark Program is utilized to catalogue resources and as a search engine for
students. Students have regular library sessions which develop their love of books,
research skills and understanding of library systems.

CURRICULUM
The comprehensive quality curriculum at Billanook Primary School is student
centred and aims to develop excellence across all curriculum areas. We believe
learning is an active partnership between students, parents and staff, and provide a
stimulating curriculum that fosters fundamental skill development, independent
learning and self-discipline. Students are encouraged to become lifelong learners
via meaningful, engaging opportunities to communicate, collaborate, plan, analyse
and problem solve. The curriculum programs at Billanook Primary School are based
on the new Victorian Curriculum. The Victorian Curriculum describes what is
essential for students to achieve from Foundation to Level 10 in Victorian schools.
They describe what students should know and be able to do at different stages of
learning and provide a clear basis for reporting to parents and planning programs. It
sets out achievement standards to enable teachers to plan, monitor, assess and
report on the learning achievement of every student. The Victorian Curriculum
includes the capabilities of Critical and Creative Thinking, Ethical Capability,
Intercultural Capability, Personal and Social Capability. Our whole school Inquiry
Units foster knowledge building and 21st century skills.
The general capabilities encompass the knowledge, skills, behaviours and
dispositions that, together with curriculum content in each learning area, will assist
students to live and work successfully in the twenty-first century. They complement
the key learning outcomes of the Early Years Learning Framework (COAG 2009) –
that children have a strong sense of identity and wellbeing, are connected with and
contribute to their world, are confident and involved learners and effective
communicators.
At Billanook Primary School we include these within the subject areas of: English,
Mathematics, Science, Humanities, Technology, Visual and Performing Arts, Health
and Physical Education and the German language utilising specialist staff, a
well-resourced library and online resources. We believe in putting the students at
the centre of our work. All our staff work in teams to plan and ensure that each child
receives the educational experience that will allow them to flourish in whatever path
they choose to follow. We are committed to providing our students the skills and
attitudes they will need for the future. We have a strong focus on developing literacy
and numeracy skills as well as deepening their knowledge and understanding of the
world around them.
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FURTHER PROGRAMS TO SUPPORT THE CURRICULUM AND A
HEALTHY PHYSICAL LIFESTYLE
Interschool Sport
Senior students participate in an interschool sport competition, mixing with children
from neighbouring schools in a range of winter and summer sports.
Students participate in a district Cross Country event and have the opportunity to
move onto state competition. Levels 3 to 6 students participate in an Athletics
Carnival and sporting days at Kilsyth Stadium. Coaching clinics in designated sports
eg football, soccer, tennis, cricket, softball, basketball, volleyball and netball are
arranged.
Fundamental Motor Skills
The Fundamental Motor Skills Program aims to teach students basic motor and
co-ordination skills. The students are involved in a variety of activities which
develop auditory, visual, motor, social, language and memory skills. Parent help is a
feature of this program.
Swimming
Foundation to Level 4 students are offered an excellent intensive swimming
program. It is conducted by fully qualified staff in small groups at local heated
facilities. Late third term is traditionally the time for Levels 3 and 4 swimming while
late fourth term is when the Junior School students attend.
Afterschool Basketball
Students in Levels 2 to 6 have an opportunity to play in parent organised After
School Basketball teams. Teams play in the Kilsyth & Mountain District Basketball
Association School’s competition. Information is distributed prior to each season.
Karate
Karate lessons are held in our multipurpose building each Thursday evening.
Keyboard
Keyboard lessons are held in the music room each Wednesday afternoon
conducted by Sound Foundations Music School.
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SPECIALIST PROGRAMS
At Billanook Primary School we offer a range of specialist programs by highly
experienced teachers in their field. All specialist classes are for one hour periods,
ensuring a broad range of experiences and deep learning can take place.
Performing Arts
Music, drama and dance are taught within this curriculum area giving students
opportunities to learn songs and music from other lands, play a range of percussion
and tuned instruments and participate in a range of performances. Students enjoy
creating their own music and performance pieces utilising traditional and
technological methods. Students can join the choir from Level 3 where they have
the opportunity to perform outside the school. All students participate in our
traditional whole school production held biannually. The whole school is also
involved in our end of year community Carols’ evening. This enjoyable event
includes a sing-along for all.
Visual Arts
The Visual Arts program is a fine sequence of skill
development and art appreciation. There are many
examples of student work on display around the school
and throughout the school grounds. Skills using paints,
clay textiles and other materials are taught to all classes.
Art smocks for this program are provided by the school.
Physical Education
The Physical Education Program is a comprehensive physical skill development and
fitness program. The program utilises our extensive outdoor play space as well as
the MPC gym. All students participate in the annual cross country event as well as
an Athletics Carnival. Interschool and District sports are a feature of this program as
students move through the school.
German Language
All Foundation to Level 6 students learn German, a long standing tradition at
Billanook Primary School. The language is used throughout the lesson with the
German teacher engaging a range of props and technology to reinforce the
language learning. Each term we hold a German assembly where the German
language and learning is a focus. Students showcase their learning through a range
of visual presentations. Students in Level 5 and 6 have the opportunity to
participate in the district German poetry competition and also develop a film for entry
in the Goethe-Institut Film Festival. A highlight of the program is the whole school
biannual Oktoberfest.
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Excursions and Camps
Excursions and school visits enhance students’ learning by providing direct
experiences linked with our learning outcomes. Generally students have an
excursion and/or visit per term. An excursion levy covers all excursions and visits.
The school camps program enhances outdoor education and all other school
programs by encouraging and developing positive relationships between students
and teachers. It allows students to develop and display skills in areas they may not
normally access in a school setting. Our Level 3 and 4 students attend Wyuna
Beach Camp in Queenscliff focusing on the study of marine life. The alternate camp
for this level is Camp Jungai where the focus is on indigenous culture and
sustainability. Level 5 students spend three days at Urban Camp Melbourne and
explore a range of activities in and around the city linked to either the Early Australia
or Environmental Integrated Studies unit. Level 6 students experience an outdoor
activity and adventure camp at Karoonda Park in Gippsland.
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Sustainable Schools’ Program
Billanook Primary School is a sustainable school. Our environment will not survive
without a commitment to changing the ways in which we utilise our resources and
view our role in our planet’s sustainability. As a sustainable school we focus on
education about water, energy, waste and bio-diversity.
Activities with our students include:
• Composting of food scraps
• Recycling cardboard and paper
• Reduction of litter in the grounds
• Reduction of food packaging brought from home
• The creation of vegetable gardens
• Participation in a range of activities to raise environmental awareness eg Walk to
School Days, Rubbish Free Lunch Days, Litter Free Grounds
• Inclusion of environmental excursions
• Art and technology activities using recycled materials and featuring designs to
help our environment
• Sustainability Fair (biannual)
• Inclusion of students in working bees
• Planting of indigenous species
• Audits of energy and water usage and plans for reduction in these resources.
In 2008 we installed water tanks which are linked to the student toilets. Our school
won an Origin Energy award for “Cool the Globe” song and DVD which was created
by our Performing Arts Teacher. In 2012 our student sustainability group visited
Hedgend Maze where they learnt many ways we could live a more sustainable life.
All students participated in the planning of our 2016 Sustainability Fair. This is a
highlight of the school year where all students can purchase sustainable items or
take part in some creative activities. Our sustainability program continues to grow in
strength. In 2015 we welcomed the knowledge of the Wurundjeri group to educate
us on the indigenous species within our gully environment, ensuring a more
sustainable future for this area.
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Upper School Clubs
The Clubs program runs for five weeks on one afternoon a week in Term 3. A wide
range of activities are offered with the help of community members. Due to the skills
and abilities of our volunteers, in 2016, students had the opportunity to participate in
activities such as sewing, cookery, woodwork, crafts, fishing and dance.
Whole School Themes
Regular whole school activities are an exciting feature. These range from activities
such as Literacy Numeracy Week to curriculum themes and Tribes evenings. In
2016, highlights were Blue Day where we all dressed in blue to celebrate National
Water Week and raise money in support of Water Aid Australia, helping
underprivileged people around the world to have access to clean water, Harmony
Day where we dressed in costumes from many lands and danced to the rhythm of
African drums and Book Week where we dressed as our favourite book characters
and shared our favourite stories with the class.
Gifted & Talented Programs
Classroom enrichment and extension activities are regularly planned. Students are
encouraged to carry out individual research, utilise learning centres, computer
programs and internet assisted programs. Accelerated programs working with small
groups of our senior students in Maths, have stimulated our students. Participation
in competitions such as the Australian Schools Maths, Science, English, Writing and
Computer competitions are encouraged. 2009 saw the beginning of our Billanook
radio show where students develop a script and present a monthly radio show on
Yarra Valley 99.1 FM, a local community radio station.
Book Club
The school acts as an agent for Scholastic Australia who offer paper back books at
reasonable rates. Catalogues are distributed approximately every six weeks, with a
return date advertised in the Newsletter.
Lunchtime Activities
A variety of activities are organised for children to enjoy structured fun activities
during lunch-time. These have included board games, craft activities, choir, library,
gardening club, chess, aerobics, sports activities and competitions conducted by our
student leaders. Our Level 6 students are trained as Peer Activity Leaders and take
younger students for a lunch time game each week.
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